
SAG 1 held (in person or remote) and 

date set for follow up SAG 2  (if 

required) 

Newark & Sherwood 

Safety Advisory Group Process 

Request for advice received 

SAG required 

Event organiser (EO) contacted, completes 

and returns pre-event notification form to: 

SAG@newark-sherwooddc.gov.uk 

 

SAG Administrator sends to SAG Chair 

Decision made regarding whether 

SAG review process required 

SAG not required. EO 

notified. 

YES NO 

SAG Administrator notifies EO, providing event 

planning document templates and provisional 

timescale for SAG review process  

(if required) 

SAG Administrator circulates SAG 

Agenda 1 to group – include deadline of 

2 weeks before meeting for draft EMP 

submission 

SAG Administrator circulates to Full or 

appropriate SAG sub-group for review 

Minutes circulated with 

SAG 2 agenda (if applicable) 

Reminder email sent 1 week  

before with SAG 2 agenda 

SAG 2 held if required 

 

EMP and any other supporting 

documents received by SAG 

Administrator 

Final EMP circulated  

2 weeks before event 

mailto:SAG@newark-sherwooddc.gov.uk

